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Introduction 

Greengate School Mission Statement 

Our mission is to educate and support students with dyslexia and related language- 
based learning differences by offering a challenging curriculum in an environment 
responsive to individual needs. 

Students of average to above average intelligence with dyslexia and related learning 
challenges can usually learn at or above their age level if provided with the appropriate 
environment and instructional approaches. 

We are dedicated to helping students manage their learning differences and build on their 
strengths. We are committed to creating a responsive learning environment where 
students can build self-confidence and the academic skills needed for future success. 

Parents are the first and most important educators and advocates for their children’s 
success. Communication and collaboration between parents and teachers are vital 
components of the child’s educational progress. Greengate School provides parent 
support and meaningful information through conferences, parent information meetings, 
emails and newsletters. 

Accreditation 
Greengate School is an accredited member of the Southern Association of Independent 
Schools (SAIS), the Southern Association of Colleges and Schools (SACS), the 
Academy of Orton-Gillingham Practitioners and Educators, and the International 
Dyslexia Association. 

Accreditation demonstrates Greengate's effectiveness and its ability to provide successful 
schooling for children. A school that is able to achieve accreditation must meet a set of 
rigorous, research-based standards; engage in a program of continuous school 
improvement; and demonstrate quality through self-evaluation and peer review. 

Student Profile 
Greengate School serves dyslexic students of average to above average intelligence in 
grades kindergarten through eighth grade. The primary mission of Greengate School is 
to educate children with dyslexia and related learning challenges such as receptive and 
expressive oral language, writing, or math. 

Greengate is not equipped to serve children with non-verbal learning disorders, bi-polar 
and other mood disorders, emotional imbalances, behavioral disorders, or those whose 
primary disability is attention deficit disorder. Of course, we do realize that ADD and 
ADHD often accompany dyslexia, and we can accommodate these children if their 
symptoms can be managed through behavior programs and/or medication within the 
school’s structure. 

We encourage parents to seek advice from their pediatrician or counselor. Greengate 
School does carefully screen students who apply in order to ensure that we uphold our 
mission to effectively serve dyslexic children. 

http://www.sais.org/displaycommon.cfm?an=1
http://www.sacscasi.org/
http://www.ortonacademy.org/
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SECTION 1: ADMISSIONS AND ENROLLMENT 

Admissions Policy 

Students in kindergarten through 5
th 

grade will be given first admission preference. 
Older students up to 8

th 
grade or no older than age 13, who transfer from a program 

similar to Greengate’s may be considered for admission, if the admission committee 
feels that Greengate will be able to advance that student’s educational needs. 

Admissions Criteria 

Greengate School accepts students who meet the following criteria: 
• A diagnosis of a language-based learning disability, specifically dyslexia. 
• Average to above average intelligence, as measured by the Wechsler Scales. 
• A history of emotional stability. 

Greengate School does not admit students who: 
• Have emotional, behavioral or medical pathologies 
• Have severe attention problems, 
• Have moderate to severe receptive and expressive language deficits 
• Have less than average intellectual abilities. 

Admissions Procedures 

The admissions process begins when a family makes a formal inquiry regarding 
admission to Greengate School. The initial conversation will involve a discussion of the 
student’s academic difficulties, as well as results of any psycho-educational evaluation 
completed within the last three years. A tour of the school is suggested at this time, and 
the parents/guardians may meet with the Head of School or Director of Admissions. If 
the prospective applicant appears to be an appropriate candidate, the parents are asked 
to complete the on-line application. Upon completion of the application, the Director of 
Admissions establishes a student file, and sends a letter or email acknowledging receipt 
of the application. This letter lists any outstanding documents/fees that must be received 
in order for the admissions committee to review the file. A complete application packet 
includes the following required material: 

• Completed application form, with a $135 non-refundable application fee 
• Current school records: transcripts, report cards, teacher evaluations, Individualized 

Education Plan (IEP), 504 Plan, or Private School Service Plan, standardized test 
scores 

• A signed and dated Authorization to Release Student Records form for current and 
past schools 

• Copy of Immunization Record 
• A full psycho-educational evaluation including cognitive battery IQ testing, such as 

the Wechsler Scale, with a diagnosis of dyslexia and/or Language-Based Learning 
Disabilities 

• Any additional evaluations; i.e., speech/language, educational, psychological, 
occupational therapy 

• Any reports by specialists who have worked with the applicant 
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Once the application packet is complete, the Director of Admissions and the admissions 
committee will complete an initial review of the file. The admissions committee members 
may include, but are not limited to, the Director of Admissions, the Head of School, 
teachers, a psychometrist, etc. If in the opinion of the committee, the applicant does not 
meet the admissions criteria, the Director of Admissions will notify the parents via letter 
or email. The correspondence should include any suggestions or recommendations for 
the parents to consider, such as outside tutoring. 

The next step in the admissions process for the prospective student who is deemed to 
be an appropriate candidate, is for the parents to schedule an appointment for the 
personal interview and any other required admission screening, such as standardized, 
diagnostic testing and age appropriate tasks focusing on reading, writing, and spelling. 
Only appropriate candidates for enrollment at Greengate School are screened. 

During the school year, the prospective student will be required to shadow at the Day 
School for a minimum of two days, which will allow him/her to experience the school day 
at Greengate. During this visit, placement will be in classes that are grade and skill-level 
appropriate. Prospective students will follow the regular school schedule, participate fully 
in classroom activities, and be evaluated by school staff. If school is not in session, an 
interview with the Head of School is required. Attendance at our Summer Camp may 
also be suggested. 

After a final review of the prospective student’s file (including Greengate teacher 
evaluations from the Day School visit) the admissions committee will determine one of 
the following: 

• Acceptance-The committee has found the student’s strengths and needs are an 
appropriate match to the Greengate School environment. 

• Waiting Pool-The committee has accepted the student, however no available 
openings are listed for the student’s grade and skill level. The date the completed 
application is received determines the student’s position on the Waiting Pool list. 
Greengate has a rolling admission policy, and the student may be admitted 
whenever space becomes available. 

• Non-Acceptance- The committee has found the student’s strengths and needs are 
not an appropriate match to the Greengate School environment. 

If the prospective student will be offered acceptance to Greengate School, the Director 
of Admissions will notify the parents, and outline the requirements for enrollment, such 
as funding arrangements and enrollment time frames. Upon notification of acceptance 
to Greengate School, a $500 non-refundable New Student Enrollment fee, and a $1,000 
non-refundable Reservation Deposit by cash or check is required within two weeks to 
hold the student’s place. Greengate School offers a written contract to parents of 
accepted students. Enrollment is complete when the New Student Enrollment fee, the 
Reservation Deposit, and the signed contract are returned to the School. 

Accepted and enrolled students and their parents will be provided an orientation to the 
school. Information will include features of the physical plant, the morning drop-off and 
afternoon pick-up routine, academic expectations and student progress reporting, 
explanation of the dress code and opportunity to purchase used clothing, as well as a 
copy of the Parent-Student Handbook. 
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Non-Discrimination Policy 
Greengate School admits students of any race, color, national and ethnic origin to all 
the rights, privileges, programs and activities generally afforded or made available to 
students at the School. It does not discriminate on the basis of race, color, national and 
ethnic origin, administration of its educational policies, admissions policies, scholarship 
and loan programs, and athletic and other school-administered programs. 

Privacy Statement 

Greengate School respects the privacy of all our constituents and will never release 
contact information, check, or credit card information. 

Tuition 

Tuition amounts are recommended by the Finance Committee and approved by the 
Board of Directors. Tuition payment options include: 

• Single payment-Pay 100% of tuition and applicable fees due upon receipt of the 
July 1, 2016 statement. Those choosing the single pay option will receive a 
credit of $500 as a discount against overall tuition and fees. Credit will be 
reflected on the August billing statement. 

• Two payments- ½ tuition and fees due upon receipt of the July 1, 2016 
statement, and ½ tuition and fees due upon receipt of the December 1, 2016 
statement. 

• Monthly Installments-Ten monthly payments, beginning with the July 1, 
2016 statement and ending with the May 1, 2017 statement. 

Parents will be invoiced via email from the Business Office, and have the option of 
paying on-line via PayPal, or by paying in person with cash or check. Master Card, 
VISA, AMEX or Discover cards are not accepted. 

• New Student Enrollment Fee: There is a $500 non-refundable new student fee, 
assessed only the first year a student enrolls in the School. 

• Late Payment and Interest Fees: Tuition payments are due on the first of the month. 
A late fee of $25 will be assessed for payments not received by the 10

th 
of any 

month in which tuition is due. If tuition payments are in arrears after the 10
th 

day of 
any month a student will not be permitted to attend school, until payment has been 
made. An interest fee of 1.5% will also be added to the account for any tuition 
amount that is over 60 days past due. After 90 days, Greengate will turn over any 
outstanding accounts to a collections attorney. 

Tuition Contract 

The enrollment contract is for the full year, and the obligation to pay is unconditional. 
There will be no reduction or remission of fees for absences, weather closures, 
withdrawal, or dismissal of a student. An enrollment contract that is offered is for that 
school year only. Re-enrollment in subsequent years and to summer camp is offered to 
students who have responded well to the educational setting at Greengate in their 
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academic and emotional growth and would benefit from continuing at Greengate. 

The enrollment contract must be signed by the parents and the financially responsible 
party, in the case where they are not the same. In the case of joint custody, both parents 
must sign the contract. 

Permission to Communicate/Transport 

In the interest of privacy and protection of families and students, we need clear and 
specific information as to who receives school communications, alerts, progress  reports, 
as well as attends conferences and helps with transportation. In the case of divorce, we 
need a copy of the education portion of the divorce decree to verify legal boundaries. 

Invoicing and Payments 

Statements will be emailed at the beginning of each month to the financially responsible 
party indicated in your enrollment paperwork. 

Policies regarding tuition payments: 
• Due on the 1

st 
day of the month 

• $25 late fee added after the 10
th

 
• 1.5% interest is charged on the outstanding balance over 60 days past due 
• Payments that are over 90 days past due are automatically turned over to our 

collections attorney. 
• All payments are applied to the oldest items on the account first, which  may 

include items other than tuition. 
• A $35.00 fee will be charged for each returned check. 
• Considered late if received in our office after 5:00 p.m. on the 10 
• If tuition payments are in arrears after the 10

th 
day of any month a student will not 

be permitted to attend school, until payment has been made. 

School policy requires that the full financial obligation for the current year be met before 
an enrollment contract is offered for the following year. The school reserves the right to 
withhold examinations, grades, or transcripts in the case of unpaid tuition and fees, and 
to pass along to financially responsible parties any costs that the school may incur in a 
reasonable effort to collect past due tuition and fees. 

Tax Implications 

School tuition, and other charges related to Greengate education may be tax- 
deductible expenses, or eligible for reimbursement through a Flexible Spending 
Account. Please check with your HR director, accountant or tax preparer about which 
documents to keep or request from Greengate, as well as any particular wording that 
may need to appear on invoices or receipts. Check with our Business Office Manager 
to set these up on your account. Standard invoices for school services will contain the 
school’s tax ID and mission statement 

th.
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Supplies and Textbooks 

Greengate School Supply Fees 2016-2017 

School Organization / Supply System 

Greengate teaches students to use a specific organizational system based on current 
cognitive neuroscience research. Teachers make every effort to help students stay 
organized and responsible for their materials. 

Supplies Provided by Greengate 

Because our students change classes throughout the day, the general supply fees 
provide for student materials that stay in each classroom. This eliminates clutter in their 
backpacks and makes it easier for students to stay organized. 

The general supply fee covers, but is not limited to, the following items: the Greengate 
student agenda, dividers, paper, graph paper, pencils, colored pencils, crayons, 
scissors, Expo markers, index cards, and all individual binders used in specific classes 
(tutorial, math, science, etc.). 

Supplies Provided by Families 

The supply fees cover all supplies and materials for students during the school year with 
the exception of a student 3-ring binder and backpack. 

Our experience has been that a 1” FLEX binder or 1 ½” Heavy Duty Clearview binder 
works the best for students. Zippered binders are acceptable. We will provide the 
necessary dividers for the binders so that every student follows the school-wide 
organization system that teachers train students to use across all classes. 

Students may choose to bring either a backpack, a book bag, or tote to school to store 
or carry their agendas and binders. However, we ask that book bags or totes remain in 
the student’s locker during the school day. 

Items Cost
Textbook/Workbook Fee $95.00
Art Fee $30.00
General Supplies $45.00
Technology Fee $30.00
Total $200.00
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Textbooks 
All textbooks are the property of Greengate School. Students have the responsibility of 
caring for their texts by observing the following practices: 

• Keep the book clean outside and inside. 
• Refrain from marking in the book with pen. 
• Avoid turning down, tearing, or otherwise damaging pages. 

Parents and students must accept liability for any loss, abuse, or damage in excess of 
that which would result from normal use. For such loss or damage, the student will be 
charged full price if new when issued, or seventy-five percent of full price for previously 
used books. 

All textbooks must be returned to Greengate School by the student when promoting, 
transferring, or no longer attending the school for any reason. 
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SECTION 2:  PARENT-SCHOOL CONNECTION 

Parent-School Communication Procedures 

• RenWeb –Parents have access to RenWeb, a web-based school management 
software program used at Greengate. RenWeb is a fully integrated school 
information system that can be accessed 24/7, from work, home, school, or  
from a personal electronic device. 

Parents and students will log into Parents Web on RenWeb and will be provided 
with parent and student password protected access to Greengate information 
such as: attendance, lesson plans, homework, and staff and student directories. 
Online application and online enrollment is also available to parents to expedite 
the application and enrollment process. 

• Contact the teacher first: A parent may wish to phone or email the school 
regarding class or behavior issues. “Contact the Teacher First!” It is appropriate 
to deal directly with the teacher regarding matters that involve that teacher. You 
are welcome to contact the Head of School if there are further questions after 
you have given the teacher(s) an opportunity to address the issue. Teachers 
welcome calls, but out of courtesy, please try to call between 4:00-7:00 p.m. if 
you call after school hours. 

• Student calls: Please know that in the evenings, students are also strongly 
encouraged to phone their teachers for homework help or clarification. This is not 
an imposition on the teacher, but a way to help students take responsibility for 
their work and to advocate for their own needs. 

• Teacher calls: At times a teacher may need to phone or email a student’s 
parent, so please be sure to let the school know if there is a change in your  e   mail 
or phone numbers. 

• Messages: A teacher’s duty is to the education and well-being of the 
students. Parents do not enter the school program areas when school is in 
session. If you must pick up your child early, please try to arrange that time at 
class breaks. Call the school office if you need assistance or wish to leave a 
message for a teacher or your child. 

• Lesson Plans and Homework: Each week by Monday morning, the week’s lesson 
plans for each class will be posted on RenWeb. Teachers make every effort to 
provide an accurate summary of what students can expect for class work and 
homework for the coming week. However, adjustments may be made to the 
schedule depending on events and progress in the class each day. You can 
always refer to your child’s Agenda to double-check on that day’s assignment. 

• School Closing During Inclement Weather: The Head of School will close the 
school when weather or other conditions are too hazardous for safe operation. 
Parents will receive an automated call and an email or text from the 
school via RenWeb’s Parent Notification System. News media will be 
notified as early in the mornings as possible, unless extreme weather 
conditions occur during the school day. 
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PACT Team (Parent Academic Communication Team) 

Overview: The purpose of the PACT is to develop and implement a plan that 
promotes the strengths and addresses the weaknesses of each student while 
providing the maximum opportunity for success. 

The team includes core teachers (tutors, language, and math teachers), parents 
and student. The team is expected to contribute long and short-term goals for the 
year. These may be both academic and behavioral and will be specific, flexible, 
realistic, measurable, and achievable. The team develops the student’s plan at 
the first of the year in the form of a goal sheet. Communication is essential for   the 
team to function. Parents and teachers are encouraged to communicate on a 
regular basis. 

Parents will receive a PACT Planning Sheet in an email at the first of the year 
and are requested to provide input. This will consist of a page that is divided into 
quadrants, with Likes, Dislikes, Strengths, Areas of Need.  We ask that you fill it 
in and return to school   We will use this information as we form goals for the 
year with each child. It is very important that we acknowledge and incorporate 
your thoughts with ours to make sure that we are aligned in our expectations and 
actions for the year. 

Parent-Teacher Conferences 

Parent attendance is mandatory at two conferences during the school year. 

1. Fall Parent-Teacher Conferences are scheduled at the end of the first 
quarter in October. (In attendance: parents/family representatives, tutors, 
language and math teachers, sometimes additional teachers and/or the 
Head of School) 

2. May Review Conferences occur in May (In attendance: parents/family 
representatives, the student, tutor, Mrs. White (Learning Tool Kit teacher), 
language and math teachers, and the Head of School). The student leads 
this conference in the beginning and shares his or her thoughts about 
performance during the year. In the second half of the conference, the 
student and Mrs. White leave and the remaining members review pre-
and post-test data, overall growth and goals for the coming year. 

3. Transition Conferences When the decision has been made for a student 
to transition to another school in the coming school year, we begin 
planning to aid students and families in this next step. This sometimes 
involves special conferences and/or group meetings. Parents of 
transitioning students should contact Mrs. White if they desire assistance, 
and this should be done as soon as the decision is made to transition to 
another school. 

4. An administrator, teacher or parent may schedule additional conferences 
as needed. If parents have questions or concerns, they can, and should, 
request a conference with teachers. 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SECTION 3: PARENT COMMITMENT 

Students need to start the day off right. Coming to school prepared and having some 
time before the start of school to talk to friends and complete our morning routine allows 
students to settle into their first class and feel organized and ready to learn. 

Guidelines for Parents and Guardians 

At Greengate, we expect parents to support us, and their child by doing the following: 

For Your Child  

Each morning: 
 Healthy Start: 

• Make sure your child is well rested and has a good breakfast that includes 
protein. 

• Dress Code: Assist your child in choosing proper attire that meets the dress 
code. 

• Lunch & Water Bottle: Ensure that your student has a healthy lunch / provide 
utensils, napkins, etc. (see lunch section for details). 

• Chewing Gum: If your child needs to chew gum for  concentration/attention 
needs, please provide him or her with a supply during the day. 

• Punctuality: Arrive at school before 7:50 am. 

 Each evening: 
• Provide a consistent place and time to complete homework. 
• Take an interest in listening to what your child is learning. 
• Check RenWeb for class lesson plans for the week, important notices, 

calendar, etc. 
• Support healthy habits such as predictable meal times, study times, 

and bed times. 
• Check, initial, and write comments, if needed, on 2 things: 

1. Student Agenda (after noting whether homework is complete) 
2. Reading Log (pink) 

Wednesday Folders—Parent Section of Student Notebooks: 

Each Wednesday after school, you should look in your child’s notebook for the 
Wednesday Folder section. All day Wednesday, teachers place graded homework and 
tests, notes to parents, or permission slips in your child’s folder. 

• One side is labeled, “Return” 
• The other side is labeled, “To Be Kept ” 

Review the contents, sign any papers or permission slips, as indicated, and insert any 
field trip payments (well-labeled and in an envelope). 

• Remove the papers to keep 
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For the School: 

• Volunteering your time and talents at the school 
• Maintaining good communication with the school, contact with individual 

teachers is encouraged. 
• Participating in orientation meetings, parent meetings and school  

activities (Reminder: Attendance is mandatory). 
• Being positive ambassadors for Greengate with other parents and in the 

community. 
• Contributing to the Annual Fund (100% board, staff, and parent 

participation  is important), and participating in other fund-raisers as you 
are able. 

• Check RenWeb for class lesson plans for the week, important notices, 
calendar, etc. 

School Fundraisers 

Tuition covers less than 75% of the actual cost of educating each Greengate student. 
There are several opportunities for families to enlist family, friends, and neighbors to 
help support Greengate in other ways throughout the year: 

• Annual Giving Campaign: Each year in October, a mailing is prepared and sent 
out to the community, with an opportunity to help bridge the gap between tuition 
and the actual cost of education at Greengate. A goal is set and giving is tracked 
in our weekly newsletter.  School groups that reach 100% family participation 
earn treats! 

•  Pork Butt Fundraiser: During the year, we make a number of smoked pork 
shoulders (“Boston butts”) available to the public as well as to families and staff. 
These typically go for $35 each, and are a great way to spread the word about 
Greengate to your friends, family, neighbors, church members, etc. And of 
course they’re very, very good! 

• Social Club Fundraiser: The older students’ Social Club raises funds to support 
both internal programs, as well as, other nonprofit programs in the community by 
hosting a dinner in which they plan, prepare, and serve the meal. 

• Greengate Student Council: The Student Council engages in a variety of 
fundraisers to benefit the school, such as Friday ice cream sale. 

• Spring Gala: This is one party you don’t want to miss! Each year toward the   
end of April is our “Spring Swing” fundraising gala for Greengate School and our 
scholarship fund. It is complete with a fun live band, dancing, fabulous food from 
local vendors, a silent auction for prizes you’ll want to win, and much, much 
more. Invitations are mailed out with RSVP cards so that you and your family 
and friends can purchase tickets, or you can help with growing our ticket sales to 
support the school. 

• Additional ways to support Greengate School: The school participates in the 
following Give Back programs: Box Tops for Education, Campbell’s Soup labels, 

            Coke Rewards, School Mall, Printer cartridges, Publix Partners cards, Kroger Plus  
  cards, Target Red cards, and Amazon Smile program. 
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SECTION 4:  STUDENT POLICIES, PROCEDURES, AND RULES 

Greengate Dress Code 

Research has consistently supported the concept that students perform better in school 
when asked to wear uniforms. Uniforms promote an atmosphere of learning, and 
conflicts over daily clothing choices as well as competition over fashion issues can be 
minimized. Therefore, in order for all Greengate students to perform at their best and 
look their very best, the following policies have been implemented regarding uniforms 
and dress codes. It is not our intention to limit students’ self-expression, but we do feel 
the following policies will help our students to focus on the Greengate learning 
environment. All Greengate students are to comply within these choices. 

 

Greengate Uniform Requirements 

1. All tops should be collared, plain and have a Greengate logo on them. 
Allowed colors are outlined below. (Plain is defined as no stripes or 
decorations; any solid color.) 

2. Each student must have a navy polo top with a Greengate logo to 
wear on all field trips. 

3. All bottoms should be navy or khaki (plain or pleated waist). 
4. Shirts may be left untucked. If tucked, students should wear a belt, which should 

be brown or black in color. 

Uniform Exceptions 
1. Fridays: Nice denim/blue jeans may to be worn only on Fridays (clean, 

no holes not ragged) 
2. Spirit Days: The dress code will be described when we have these 

special days throughout the year 

Unacceptable at All Times 

Baggy, low-rider pants; cargo paints or shorts; spandex clothing; tight fitting, 
revealing, and/or unclean clothing; spaghetti straps; tank tops/muscle shirts; 
tutus; sweatpants/warm- ups; pajama pants. Shoes: flip flops, high heels, 
shoes with rollers, cowboy boots 

Greengate Uniforms: Detailed Descriptions 
BOYS 

Pants – navy, khaki (plain or pleated) 
Shorts - navy, khaki (plain or pleated) 
Shoes: closed heel and toe for safety, tennis shoes for PE  

If, in the opinion of the administration, any student is not appropriately dressed, the 
student will be notified and appropriate action will be taken. Students may be 
required to return home or parents may be asked to bring more appropriate clothing. 
The ultimate determination of appropriate dress at any grade level will be made by 
the Head of School.
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Socks: Black, navy or white 
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GIRLS 
Skirts and skorts: navy, khaki. Skirt length: no shorter than 3” from back of 
knee 
Jumper (with a Greengate logo): navy, khaki 
Jumper: navy/evergreen plaid 
Pants: navy, khaki (plain or pleated) 
Shorts: navy, khaki (plain or pleated) Short length: no shorter than 3” from 
back of knee 
Capris: navy, khaki (plain or pleated) 
Shoes: closed heel and toe for safety, tennis shoes for PE  
Socks: Navy, white, grey crew socks, knee high socks or tights/leggings 

OPTIONS FOR TOPS 
Polos: Plain (short or long sleeve), any color, with logo Oxford shirts: Plain (short or 
long sleeve), any color, with logo 
Blouses, Knit tops: Plain (short or long sleeve), any color, with logo  
Turtleneck shirts: Plain (short or long sleeve), any color, with logo 
Sweatshirts - Plain, any color, with logo Sweater: Cardigans, 
V-neck, vest - Plain, any color, with logo Specially printed 
Greengate t-shirts: only on Fridays or Spirit Days 

Uniform items may be purchased from: 
• Lands’ End, on line: Preferred customer # 900100801 www.landsend.com/school 
• For standard slacks, shirts, skirts, without logos (to be embroidered later): 

JCPenney, Target, Sears, K-Mart, Wal-Mart, Belk, Dennis Uniforms 

Logos can be embroidered locally by: Ashley Venus 256 698-0602 
AshleyVenus0916@aol.com 

Cost is $6 per item 

Shoes 
Shoes should have closed heel and toes for safety and health reasons. Sneakers, 
athletic shoes, loafers and lace-up shoes in clean condition and good repair are all 
acceptable. 

Jewelry 
• Jewelry can be a distraction and a hindrance during class. Earrings should be 

limited to plain studs. Watches and simple chain necklaces are acceptable, 
but dangly earrings and bracelets should be reserved for after school 
activities. 

• We appreciate your cooperation in creating a cohesive and safe school 
environment. Our intention is to free kids from the distraction of clothing 
and jewelry and to foster a sense of community. 

Hair 
Hair must be neat, clean and out of the student’s eyes. If your child wears long hair, 
please provide a way for the student to keep hair out of his/her eyes. 

http://www.landsend.com/school
mailto:AshleyVenus0916@aol.com
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Why Procedures Are Important 

Our students thrive when there is a consistent set of classroom procedures, because 
it simplifies their task of succeeding in school. Effective procedures allow a great 
variety of activities to take place during a school day, and even several activities at a 
given time, with a minimum of confusion and wasted time. Procedures and routines 
are designed to maximize learning and minimize student misconduct. 

 Greengate teachers have designed procedures for the following situations: 

• Entering the classroom 
• Dismissal at the end of the period or day 
• When students are absent 
• When students are tardy 
• Quieting a class 
• Beginning of the period or day 
• Students seeking help 
• Heading of student’s papers. 
• Listening to/responding to questions 
• Working cooperatively 
• Changing groups 
• Keeping an agenda (planner), reading log 
• Finding directions for each assignment 
• Collecting/returning student work 
• Getting materials without disturbing others 
• Moving about the room 
• Moving in the hallways 

During the first week of school, teachers will clearly communicate to students their 
procedures and classroom rules and the rationale for these rules. Parents will be 
informed of the classroom rules and procedures and are expected to support 
appropriate student behavior. Students are expected to try their best and to do their 
best work at all times. 

Student Discipline 
Greengate students are expected to conduct themselves in a respectful and considerate 
manner at all times. Greengate School requires that all students follow policies, 
procedures, and rules to ensure: 

• Maximizing learning 
• Minimizing interruptions 
• Creating safe and secure environment 
• Developing strong character and friendships 

The Greengate Creed: 

I pledge to keep a positive attitude, be persistent, and respect myself and others. 
Students are required to learn the school creed, recite it daily before the school day 
begins, and demonstrate with their behavior their belief in it. 
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A student who chooses not to follow the policies and procedures will incur the following 
consequences for nonproductive behavior: 

• A warning will be issued 
• One yellow card = Isolated lunch 
• Two or more yellow cards = Isolated lunch, student will forfeit P.E. or art, 

and parents will be called. 
• One red card (five or more yellow cards) = Suspension 
• Two red cards = Review of student’s continued enrollment. 
• At the beginning of each 9-week period, the warning card and detention count 

will begin again during first semester. Second semester yellow cards will be 
cumulative. 

No student has the right to interfere with the education of his or her fellow students. It is 
the responsibility of each student to respect the rights of the staff, administrators, fellow 
students, and all others who are involved in the educational    process. 

School administrators may find it necessary to require a student to be withdrawn from 
Greengate School. In cases when the student fails to respond positively to the policies 
procedures and rules, or if the student exhibits symptoms of serious problems that are 
beyond the scope of the school’s mission, then the student’s continued enrollment 
status may be reconsidered. In these cases, outside professional assistance or another 
school placement may be recommended. 

Student Conduct that will lead to Suspension and/or Removal from the 
School 

• Use or possession of illegal substances (drugs, alcohol, or tobacco) during 
school or school sponsored activities.* 

• Possession of weapons or use of objects as weapons.* 
• Extreme disrespect of authority. 
• Use of profanity 
• Fighting: any physical confrontation between two or more individuals in which 

physical contact is made. 
• Harassment of any kind (bullying, teasing, intentional exclusion, sexual, racial, 

etc.). 
• Sexual misconduct, including written or verbal proposition to engage in indecent 

or offensive acts. 
• Sending, transmitting, accessing, uploading, downloading, or distributing 

inappropriate, obscene, offensive, profane, threatening, harassing, pornographic, 
or sexually explicit materials* 

• Threats of harm to others, verbal or written (social media included). 
• Bomb Threats: anyone directly threatening or aiding and abetting in a threat or 

false report of a bomb threat.* 
• Arson 
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• Vandalism: Intentional and deliberate action resulting in injury or damages to 
student or school property. 

• Unauthorized entry to, or use of, school facilities. 
• Truancy 
• Forgery of documents/signatures. 
• Cheating 
• Stealing/Theft: the intentional unlawful taking or carrying away of public, real, 

school, or personal property. 
• Possessing and/or igniting fireworks. 
• Repeated violation of school policies, procedures and rules.* 

   *These behaviors will result in removal (expulsion) from the school. 

Policy on Electronic Devices 
• Any electronic devices brought to school are the responsibility of the 

student. Greengate School is not responsible for any damage or loss that 
may occur to the devices while at school. 

• A student must have permission from his/her parent/guardian on file in 
office before possessing a cellular phone at school, and the student’s 
phone number must be on record at the school office. 

• Cellular phones must remain off during school hours, unless in use for 
classroom purposes and with the permission of classroom teachers. 

• Greengate School Administrators or faculty members must grant 
permission for student use of a cellular phone after school hours, while on 
campus. Calls  placed after school must be directed towards contacting the 
student’s parent(s) and/or guardian or another family member for pickup 
arrangements or a similar purpose. Casual phone calls to family and/or 
friends are not permitted. 

• Students may not use cellular phones to record or photograph students or 
faculty. 

Any items brought onto school premises are subject to search whether in lockers, 
book bags, purses, or on the person (jackets and coats included). 
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Harassment Policy 

Greengate School strives to be a community in which every individual is treated with 
sensitivity and respect. The school will not tolerate the intimidation, humiliation, or 
degradation by any member of its community of any other individual on the basis of 
personal immutable characteristics such as sex, race, or national origin. Such 
harassment will constitute gross misconduct and will result in disciplinary action that 
may include suspension and/or expulsion. 

Failure to follow these guidelines will result in the confiscation of the student’s 
cellular phone, and other electronic devices. The item will be returned to the 
student’s parent(s) and/or legal guardian. Greengate administration will consider 
whether a permanent loss of privileges shall ensue.
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SECTION 5: ATTENDANCE AND ABSENCES 

The Effects of Student Absences 
 

The Alabama Compulsory Attendance law requires children between the ages of 7 and 
16 to attend school. Parents shall be held accountable in accordance with Sections 16- 
28-12 and 16-28-7 for the failure of the child who is of compulsory attendance age to 
attend either public, private, or church school. Greengate School is required to report 
attendance to the superintendent of the local school system. 

Excused Absences 
Absences that will be excused with a note from a parent, doctor, or other professional 
include: 

• Illness or injury 
• Family emergencies 
• Funerals 
• Court appearances 
• Health treatment 
• Inclement weather that causes school closing 

Excessive Excused Absences 
A student may have a total of 10 excused absences for illness without a doctor’s 
statement. After an accumulation of 10 excused absences for illness without a doctor’s 
statement, the students will receive unexcused absences for illness, unless the absence 
is documented with a doctor’s statement. Exceptions to this policy will require 
documentation of a chronic illness that causes repeated absences. 

Unexcused Absences 

If a student fails to provide a note from a parent/guardian within three days following an 
absence, that student will be classified as truant for each and every absence. After the 
first unexcused absence, the parent/guardian will be notified that the student is 
truant and of the truancy dates. Five unexcused absences will result in a parent/ 
Head /student conference to discuss the student’s continuation in the school. 
After the 7th unexcused absence, the Head will file a complaint against the parent/
guardian, if appropriate, with the District Attorney of Madison County. 
It is understood that occasionally students will need extended time away from school, 
due to family trips, sports activities, church-related trips, etc. When these situations 
arise, parents should request permission for planned extended absences in writing to 
the Head of School, at least one week prior to the absences, as well as request for work 
from the student’s teachers. The student is responsible for any work missed, and the 
work is due one week following the student’s return. It is most important that this 
procedure is followed in order for the student to be allowed to make up work.  

Classes are very small at Greengate. The absence of one student greatly affects 
the progress of his or her classmates. Your student’s presence in school is very 
important. Regular attendance and punctuality are essential to maximize each
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The Greengate School calendar has been designed to coincide with the calendars of 
other area public and private schools. The administration and faculty ask that parents 
plan vacations, trips, and holidays during designated breaks in the calendar, so that 
students do not miss instructional days. 

Call-in Procedures 
When your child is sick or unavoidably absent: 

• Call Greengate by 8:30 am 
• Provide the administrative assistance/office manager with an explanation 
• Request class and homework assignments 
• Pick up your child’s assignments at 3:30 pm 
• Within 3 days, send a note or email explaining the absence in writing for  the 

student’s file 
If a student is absent or tardy on a school day without good reason, she or he will not be 
allowed to participate in after-school activities or other sponsored events on that day. 

Scheduling Medical Appointments 

Please Schedule Medical Appointments After School. Parents should make every 
effort to schedule doctor/dental appointments after school hours. If this is not possible, 
please notify the school office in writing in advance of previously scheduled 
appointments. Notification by email or by handwritten note will be acceptable. 

Missed Homework 

When a student misses homework due to an absence of 1 or 2 days, he or she may 
take up to 2 days from the date of absence to make it up and return it. For absences of 
longer duration, students may have a grace period of 3 days to make up missed 
homework. 

Students will receive 2 free assignment passes (pink slips) per class each 9 weeks. 
Assignments include bringing homework as well as having any necessary tools that are 
needed. When homework is not completed, and a student does not have a pink slip, 
they will receive a blue card. The teacher will notify the parent immediately that the 
student will be required to serve either early morning or after school detention for 30 
minutes the following day. If students continue to miss homework, the PACT team 
leader will notify parents by email and with a phone call. If necessary, teachers may call 
a PACT meeting with the parents. 



!30

Section 6: DAILY PROCEDURES 

Morning Drop off Procedure/Tardiness 

• The school building will not be open before 7:30 am. Please do not drop your 
child off before this time, as no personnel are on duty. 

• Students should arrive no later than 7:50 to allow time to prepare for 
their day. 

• The drive-through area in front of the building is one way. Please pull all the way 
up to the entrance to the gym and stop at the closest available pole. Students 
should exit the vehicle on the passenger side, by the curb. 

• After 7:50 a.m., parent/guardian must escort the student into the office and 
sign in. 

Dismissal Times 

• Dismissal time for Sprites is 11:25 
• Dismissal time for all other students is 3:40 

Regular Pick-Up Procedure 

• Students will be dismissed from the same area as drop-off. 
• Parents will be issued a plastic car line number to hang from the rear view mirror of 

their vehicle. Students will be called to their car based on that number. 
• Students should listen for their name to be called. 
• Drivers must be listed on the Authorized Driver Form. It is very important to keep 

this form up to date. We do not want to release your child to an unauthorized 
person. 

• Do not leave your car unattended in the pick-up line. 

Early Checkout Procedure 

When notifying the school of an early checkout, parents/guardians should: 
• Send a note to school or phone the office explaining the circumstances, when a 

student will be picked up or when he or she will return. 
• Parents should sign the student out when they leave, and back in to school at the 

front desk. 

Authorizing Drivers for Safety 

• Parents will notify the office when the child’s usual carpool driver is unable to pick 
up his or her child. 

• The parent then needs to authorize another driver to pick up his or her child and 
inform the school. It would be helpful if the new driver has the car line number tag 
to hang in their vehicle. 

• This authorized driver must be listed on the Emergency Contacts and Authorized 
Pick-up as stated in the RenWeb Enrollment Information. 

• In the event the driver is not in RenWeb, his/her driver’s license will be checked and 
the name confirmed by a call to the  parent. 
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Late Pick-Up Procedure 

• Parents are expected to pick up students at the designated time. If a student has 
not been picked up by 3:45, parents must come inside the building and get their 
child in the front office. 

• Pick up of all students involved in after school activities should be prompt as well. 
• The staff understands the occasional emergency that precludes adherence to the 

procedure, but asks that parents make every effort to pick up on time. 

Visitors 

All parents and visitors must stop in the front office and are required to sign in and wear a 
visitor badge while on the campus. 

Sometimes parents or other family members may want to come and have lunch with a 
student. We simply ask that you call the school office and let us know that you are 
coming, and ask that you refrain from bringing fast food lunches and/or sodas. 

Lunches 

• Students must bring their own lunches each day, except Fridays, when we will 
have Domino’s pizza for participating students. Friday lunches are billed 
quarterly, at $40 per student. 

• Milk is available for $20 per quarter. Families who opt in are invoiced along with 
Friday lunches. 

• Students should not bring lunches that need to be microwaved. 
• There is not sufficient refrigerator space to store students’ lunches on a daily basis, 

so if you pack something that needs to stay cool, please use an insulated lunchbox 
and include an ice pack. 

• If a student forgets his/her lunch, they will be allowed to call home. However, their 
lunch must be delivered in time for the student’s normal lunch period. The student 
will not be able to miss a class to eat lunch delivered late. The school will provide 
crackers, fruit cup and water in those situations. 

• “Special deliveries” from fast food restaurants are not allowed. 
• Please do not send carbonated drinks or red drinks for students at lunch. 

Birthdays 
• Small treats may be brought in the morning to celebrate a student’s birthday at 

lunchtime, but enough must be brought to share with all students in that lunch 
period. 

• Parents should notify the office staff in advance if they intend to bring birthday 
treats, and confirm the current student count.  

Student Use of School Telephones 

In order to encourage and strengthen responsibility and accountability, students will not 
be allowed to use telephones to make calls for: 

• Homework left at home 
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• Agenda, textbooks, materials or projects 

Students may call if they leave their lunch at home or in their parent’s car. Staff members 
will deliver messages to students in class only in cases of emergency or in truly important 
situations. Messages concerning after school pick-up will be given to the child at an 
appropriate moment. Your understanding is appreciated. Use of the phone in other 
situations will be determined on a case-by-case basis. 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SECTION 7: FIELD TRIPS 

• Proper permission forms must be submitted and signed by the parent  
or guardian. 

• Parents driving also need to complete a volunteer driver’s form and have it 
authorized by the Head of School before transporting students. 

• We also must have on file a copy of a valid driver’s license and current proof of 
insurance for each vehicle being driven. 

• Additional fees may be collected for field trips. 

• Students are expected to wear their navy Greengate shirts, and to be on   their 
best behavior since they represent our school. 

• Educational field trips are supplemental enrichments to classroom learning. A 
student is usually expected to attend a field trip as on any other school day. If the 
child does not attend, additional exercises and work may be assigned to give at 
least some experience in the topic covered. 

Guidelines for Field Trip Drivers 

• Make sure each student is buckled securely. 

• Only the driver’s child of appropriate height may ride in the front  seat. 

• Drivers must go directly to the location of the field trip and return directly to 
school. Please make sure you have enough gas for the trip. 

• Remain with and supervise children assigned to you throughout the trip. 

• Obey all speed limits on the roadways to or from the designated  destination. 

• Please refrain from smoking at all times during the field trip. 

• Drivers are not to use cell phones while driving. 

• Teachers will provide each driver with a set of written directions and a cell  
phone number if at all possible. 

• Always have the school phone number handy in case of emergency. Please pull 
off the roadway to make a call. 

• During the program, please refrain from talking so the students may hear the 
speaker. 

• Please do not bring siblings. We need your undivided attention to help  supervise 
the students. 
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SECTION 8: ILLNESS AND MEDICATION 

Illness 
A student will not be kept at school or admitted to school if he or she is known to have a 
fever, communicable disease, or parasite that may be spread by any form of casual 
contact and considered a health threat to the school population. 

Students sent home with any of the following symptoms must be free of these 
symptoms (and not running a fever or demonstrating flu-like symptoms when 
medication has been discontinued) for a twenty-four hour period before being 
readmitted to school. 

Re-admittance will be denied if the 24-hour symptom-free time has not been met. 

• Temperature of one hundred (100) degrees or higher. 
• Vomiting and/or diarrhea. 
• Discharge of fluid or mucus from the nose, eyes, or ears that is green or yellow   

in appearance. 
• Rashes of unknown origin. (Students may be readmitted with evidence of 

physician’s diagnosis and required treatment.) 
• Conjunctivitis (pink eye). (Students may return to school after having undergone 

a minimum of twenty-four (24) hours of treatment.) 
• Streptococcus or other infection. (Student may be readmitted with evidence of 

physician’s diagnosis and a minimum of twenty-four (24) hours of antibiotic 
treatment.) 

• Head lice. School must be notified. (Treatment with proper medication required. 
Parent must accompany student to school following treatment for the student to 
be rechecked by the Head of School for readmission.) 

In accordance with public health guidelines designed to decrease the spread of 
communicable diseases, should a student become ill during school, parents will be 
contacted to pick their child up. If the school is unable to locate the parents, a 
designated emergency contact will be called to pick up the student. The child will be 
isolated and made as comfortable as possible until he or she is picked up. 

Dispensing Medicine 
School personnel are not permitted to dispense any medication to students, including 
over-the-counter medications, unless directed to do so by a parent. Over-the-counter 
medications such as pain relievers may only be given with prior written consent (School 
Medication Prescriber/Parent Authorization form available in the school office) from 
parents, and must be provided by parents in original bottles or packaging with the 
student’s name and approved dosage clearly stated. School personnel cannot deviate 
from the dosage indicated by the medication unless authorized in writing by the 
physician. Students are not permitted to have prescription or over-the-counter 
medications in their own possession during the school day or during school-sponsored 
events unless specifically authorized and approved (such as inhalers with older 
students who can manage their own dosage). 
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Special Medical Situations 

For the safety of your child, please notify your child’s teachers of any special medical 
conditions. 

Changes in Medications 
Parents should inform the school of any changes in ADD/ADHD medications 
during the school year. This information is extremely helpful to teachers, parents, 
and physicians when collaborating on the best regimen for the student. 

First Aid 
Greengate has a first aid kit for minor injuries. Parents will be informed of all injuries 
beyond minor bumps and scratches. Parental permission must be presented before any 
medication can be administered. Children who register a fever (100° F) during the 
school day are to be picked up from school immediately. 
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SECTION 9: CURRICULUM 

Grouping and Grade Levels at Greengate School 

The curriculum at Greengate is centered on intense intervention for reading, spelling, 
and writing. Although the school uses state curriculum guidelines as its basis for 
instructional goals, faculty and administration may diverge from them when it is deemed 
to be in the interest of the students and the effectiveness of our educational approach. 
Because of the variety of the deficits and strengths of individual children, students are 
not grouped strictly by age or grade. Instead, groupings are by reading and/or math 
levels, while maintaining a good social peer group. Thus, most classes have multi-age 
groupings. For example, a child may be in a language arts class of one level but may do 
math at a different level. Very small class sizes make such individual attention possible. 
The groupings, which are named for mythical creatures are noted below: 

Multi-sensory Instruction 

All academic content teachers are trained in Orton-Gillingham structured, multi-sensory 
language instruction methods. As a result, teachers are able to apply multi-sensory 
language intervention techniques in all subject areas. 

Reading and Spelling Tutorials 

The hallmark of Greengate School education is the individualized multi-sensory 
language tutorial for every student. Tutors are required to have completed the 
foundation course in the Orton-Gillingham approach. Students and tutors are carefully 
matched for compatibility and skill needs. Tutors tailor their lessons to fit the needs of 
each student. Students receive one hour of individualized tutoring daily. Some students 
may be paired with another in their tutorials if we see that the students are well matched 
in level and ability and would benefit from interacting with another student. Some 
students, especially older students, progress more rapidly and are more engaged in the 

Traditional Grades Greengate

Kindergarten Sprites

1st Grade Unicorns

2nd Grade Argonauts

3rd Grade Pegasus

4th Grade Perseus

5th Grade Centaurs

6th Grade Sphinx

7th Grade Phoenix

8th Grade Olympians
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tutorial process if they have another student to interact with. 

NOTE: Occasionally, students may require an additional one-on-one tutorial hour in a 
certain subject. This can be arranged for an additional tuition cost. 

Language Arts 

Project Read is the language arts program implemented throughout the school. Project 
Read is an Orton-Gillingham based grammar, writing and comprehension program. 
Sentence structure, paragraph writing and reading comprehension skills are built slowly 
through very sequential, systematic, direct, multi- sensory instruction. Older students 
gain experience in writing a variety of paragraph types and in composing 5 paragraph 
essays. Their goal is to develop a solid understanding of good sentence and paragraph 
construction and how to extract salient information from the material that they read. 
There is no textbook for Project Read, but students maintain a ring of note cards to 
remind them of grammar rules from the curriculum.   

Students will also make use of Diana Hanbury King’s Writing Skills and The Institute for 
Excellence in Writing series for developing paragraph writing. Vocabulary drawn from 
Literature selections will be used as the basis for vocabulary development in the 
curriculum. 

It is our policy to teach cursive handwriting to all students. Tutors and teachers use the 
Orton-Gillingham approach to cursive writing instruction. 

Math 

After much research and consultation, Greengate School has adopted JUMP Math as 
its core math curriculum. Like Project Read and Orton-Gillingham, JUMP Math 
incorporates multi-sensory techniques and manipulative materials to build math 
concepts. It is intended for students in grades K through 8. The philosophical basis of 
JUMP Math is to break mathematical concepts into the most fundamental units of 
perception and understanding, sometimes called micro-steps. Students are guided 
through steps they can manage, beginning with simple models of the problem. The 
multi-sensory systematic approach allows students with varying abilities and 
backgrounds to succeed and progress, as well as more advanced math students to 
develop problem-solving skills and proceed to more difficult applications of the 
concepts.  

Science and Social Studies 

These two subjects are blocked together in order to devote as   much time in the daily 
schedule as possible to reading, writing, and language development. 
In the lower grades, students study 18 weeks of science per year and 18 weeks of 
social studies and study skills as well as reading in the content area are emphasized. 
Experimentation, observation and accurate recording of data are practiced in science. 

Older students receive science and social studies throughout the year and move from 
purely hands-on methods to more textbook centered learning, as in traditional 
classrooms. The intention is to facilitate the students’ transition to traditional classroom 
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pace and teaching methods. 
Teachers combine globes, maps and history units along with textbooks to teach social 
studies based on Alabama State curriculum goals and guidelines. As in the science 
classes, instruction for older students incorporates more textbook centered instruction. 

Learning Tool Kit and Study Skills 

A feature of the daily Greengate Curriculum is the incorporation of social skills and 
study skills for all students, which we call the Learning Tool Kit. The social skills 
curriculum educates children to understand their own learning differences and how to 
self-advocate in school, home, and social situations. In addition, social skills lessons 
address the language processing deficits of dyslexic children that often hinder their 
understanding during the fast flow of normal social interactions. 

An emphasis is placed on developing and integrating study skills into every subject 
area. These skills include keyboarding, organization, following directions, how to use 
references and resources, note-taking, preparing for and taking tests, and the 
management of long term projects. 

Keyboarding 

Good touch-typing is an important tool for our students who may need to rely on spell 
check and other writing assistance available on computers. Younger students start with 
Read, Write and Type, a beginner’s typing program. This is a guided process that 
requires repeated practice in all subjects to achieve proficiency. 

Art, Physical Education, Music, and Specials 

All students take part in art, physical education, and music. Physical education classes 
occur daily; music and art meet three days per week. This period is also available for 
special tutorials such as Occupational Therapy or Speech/Language Therapy that 
parents may wish to schedule privately for their student at school. 

Physical Education 
Daily physical education classes provide students much needed opportunities to 
develop muscle flexibility, coordination, and strength as well as to learn cooperation and 
team play. 

Art 
Art Instruction targets the fine art elements of color and design and composition through 
a variety of mediums and techniques. Students will be offered opportunities to exhibit 
their work in school and in outside events. 

Music 
Music is a basic expression of human culture. Students will explore music 
independently and with others by singing, playing instruments, and moving to music. 
Their efforts will be highlighted throughout the school year during school programs. 
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Technology 
Greengate School believes technology tools are extremely important components of 
student success. Each student will develop a personal tool kit of resources and skills 
that will be centered on various technologies, modalities and strategies. Access to 
technology at school and home are vital components of the Greengate mission. 

Parents/Guardians of Greengate students must provide, at a minimum, the 
following basic technologies at home for student use: 

• A desktop or laptop computer with appropriate access time 
• Microsoft Office 2010 package with Word, PowerPoint, Excel and Publisher* 
• A printer with ink and paper 
• An Internet connection and use of a parent/guardian or student email  account 

*Publisher is optional but suggested 

Use of technology is both a privilege and a responsibility. Students must use technology 
and the school network in a responsible, ethical, and legal manner. Parents and/or 
guardians should read and discuss the Technology information regarding online safety 
and the Acceptable Use Policies for computer, network, internet and iPads. Students 
and parents and/or guardians shall read and sign the Code of Conduct attached at the 
end of this handbook. 

Social Club 

Tina White established Social Club in 2006 in an effort to provide a social outlet for the 
older students as well as an opportunity for the group to work on social skills. Through 
the years, the club has expanded to include community service work and school service 
projects. Each month Social Club has an afterschool activity. The club calendar is 
published before school begins but is subject to change based on the availability of 
service projects. Though endorsed by the school administration, Social Club is a labor 
of love for the social club advisors and is a volunteer organization. Social Club is a 
natural extension of the Learning Toolkit Class and participation is strongly encouraged. 

Speech Therapy and Occupational Therapy 

While these services are not offered as a part of the regular curriculum, parents and/or 
guardians may use the specials class on any day to schedule privately contracted 
therapy sessions such as speech, occupational therapy or counseling for their child. 
These special therapy sessions would take the place of P.E., Music and Art classes. 
The times are indicated on the daily schedule. 

Homework Policies 

Students have the responsibility of completing homework, not parents. Parents should be 
ensuring that their child attempts each assignment. Before coming to Greengate, most 
students struggled with completing homework, and it often became a stressful, all night 
affair that left the child and parents in tears. Greengate teachers assign homework that 
can be completed independently and successfully. Students know that if they do 
encounter problems, they are encouraged to advocate for themselves by contacting the 
teacher prior to 7:00 pm for guidance. 
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Grading and Progress Reports 

Students receive numerical grades at all levels on classroom tests. Older students 
receive numerical grades on progress reports. Students receive progress reports every 
nine weeks that contain a comprehensive skills checklist in each subject. 

The checklist rates progress as follows: 

CA Applies with independence/consistency 90%+
P Progressing 70%-90%
D Remains difficult Below 70%
R Review/Reinforce
NC New Concept
Blan
k

Not covered in this reporting period --
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SECTION 10: TECHNOLOGY EXPECTATIONS AND CODE OF 
CONDUCT 

Technology at Greengate School supports our mission; we believe an understanding of 
the applications of technology is an extremely important component of student   success. 
Each student will develop a personal toolkit of technology resources that include a flash 
drive, a variety of electronic devices-school desktop computer, iPad mini, and home 
computer with Internet access. 

Use of technology is both a privilege and a responsibility. Students at Greengate must 
use technology and the school network in a responsible, ethical, and legal manner. 

Greengate School Acceptable Use Policy-Computer, Network and Internet 

1. Acceptable Use 

At school, use of computers and the Internet is for education only. Students may conduct 
research, learn, and communicate with others. All students agree to follow the rules of 
appropriate behavior: 
• Students may not copy material and say that they wrote it. 
• Students will visit only Internet sites suitable for children and for educational 

          purposes. 

2. Privileges  

The use of school computers is a privilege. The teachers and Head of School decide 
when students may use computers or the Internet. If a student uses a computer or the 
Internet in ways that are not appropriate, he or she may have privileges taken away. Also, 
remember that computer files are not private. School and system administrators may see 
your work. 

3. Etiquette  

Students will follow rules for appropriate behavior. Some (but not all) of those rules are 
listed below: 

• Be polite when writing. 
• Use appropriate language. 
• Everyone will be respectful in what they create. No trash-talk, insults, bullying, or 

rude wording in projects or comments. 
• Students may use computers for research, but must identify where information is 

found. 
• Do not share account or password information with others, and do not try to log on 

as someone else. 
• Do not try to see the folders, work, or files of others. 
• No student may change or delete the work of another without permission from both 

that student AND the teacher. 

4. Online Safety  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Please follow these rules about online safety: 
• Do not give your phone number or address to anyone over the Internet. 
• Notify an adult immediately if you find information on the computer that makes you 

uncomfortable or nervous. 
5. Truthfulness  

Greengate School is not responsible for the truth or the quality of the information found 
on the Internet. 

6. Privacy  

Your information and records of what you viewed, received and saved are not private. 
Teachers and other staff may review files to be sure everyone is using computers 
responsibly. 

7. Security  

Security on any computer system is important. If a student knows of any times when 
these rules are broken, he/she must tell a teacher as soon as possible. School personnel 
are in charge of Internet access. Students will not connect to the Internet unless directed 
to do so under the supervision of a teacher. Do not tell anyone else your password and 
do not log in as anyone else. 

8. Filtering 

Greengate School uses network software to filter or block material harmful to children, as 
required by the Children's Internet Protection Act. Students should not attempt to get 
around filters. 

9. Vandalism 

Any vandalism will result in the loss of privilege to use the Internet, and/or the computers, 
themselves. 
Vandalism includes: 

• physical damage to the computers 
• damage to files that belong to others 
• changing any computer settings or software 
• any attempts to bypass security settings 

10. Consequences 

Violations of any of these rules may result in the loss of access. There may also be 
disciplinary actions that your teacher or the Head of School determine are appropriate 
consequences to violating the Acceptable Use rules. 

Greengate Acceptable Use Policy for iPads 

Greenagte School is proud to have a 1:1 iPad program in place for every student, 
Unicorns-Olympians.  In its development of the iPad, Apple has implemented the 
principles of Universal Design for Learning (UDL) and has incorporated several 
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accessibility features in its mobile operating system that make the device a valuable 
learning tool for dyslexic students.  Teachers are able to make virtually all of their learning 
materials accessible, and students are able to be more engaged in the subject matter of 
their classes. 

The benefits of incorporating iPads into Greengate’s curriculum include: 
• Increase in accessible instructional materials (AIM) 
• Increase in students’ assistive technology toolbox 
• iOS accessibility features: Dictation, Speak Selection 
• Assistive Technology-associated apps: Inspiration Maps, PaperPort Notes, 

vBookz, PDF Voice Reader 
• Interactive iBooks, Textbooks 
• Touchscreen interface supports multisensory learning 

Excellence in education requires technology to be seamlessly integrated  throughout the 
educational program. The iPad provides a simple and portable way to manage 
information and allows students constant access to learning opportunities. Additionally, 
the individual use of iPads is a way to empower students to maximize their full potential.  

Learning results from the continuous dynamic interaction among students, educators, 
parents and the extended community. Technology immersion does not diminish the vital 
role of the teacher. To the contrary, it transforms the teacher from a director of learning to 
a facilitator of learning. Effective teaching and learning with iPads integrates technology 
into the curriculum anytime, anyplace.  

The policies, procedures and information within this document apply to all iPads used at 
Greengate, including any other device considered by the Administration 
to come under this policy. Teachers may set additional requirements for use in their 
classroom.  

General Guidelines for iPad Use 

The iPad issued to each student is only for school use and cannot be taken home. Any 
and all activity performed on the iPad can and will be monitored. Students and parents 
need to read, understand, and sign the iPad Acceptable Use Policy. Violation of the rules 
is subject to consequences stated on this policy as well as the Computer, Network and 
Internet Use Policy.  
iPad Use  
Acceptable Use 

• iPads are to be used for educational purposes. 
• Internet browsing is allowed as directed by the teacher.  
• Students are responsible for the general care of the iPad.  

Unacceptable Use 
• Altering default iPad settings 
• Installing apps without teacher permission 
• Playing games and using apps on the iPad not authorized by the teacher 
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• Not doing classwork on the iPad as directed by the teacher 
• Browsing internet pages not authorized by the teacher 
• Putting stickers or other effects on iPad case to personalize it  
• Sending email messages not authorized by the teacher  
• Using internet resources to plagiarize work  
• Violating policies stated in using the school’s Network and Internet resources  
• Taking pictures, videos, and /or audio recordings of classmates and teachers 

without permission  
Possible Consequences  

• Forfeiture of iPad use in the classroom  
• Disciplinary actions including issuance of yellow cards, detention, suspension, or in 

extreme cases, removal from the school  
iPad Care  

• iPad should be in its protective case at all times.  
• Nothing heavy may be placed on the iPad.  
• Light pressure should be applied when touching or tapping the screen.  
• Care should be taken to avoid dropping the iPad.  
• iPad should be returned to the identified classroom before leaving each day.  
• Clean the screen using microfiber cloth  
• Hands should be clean when using the iPad  

Equipment  
    Each student is issued the following equipment and is expected to return all 
equipment in good condition. Parents/Guardians will be held financially responsible for 
any damages or loss of equipment, whether accidental or purposeful.  

• 1 iPad mini 2 
• 1 iPad mini 2 case 
• Preloaded apps (see classroom website) 
• Note: Students may bring optional accessories (at own expense) as an added tool 

to enhance iPad use: stylus, cleaning cloth, iPad compatible keyboard  
iPad Content Management  
The school is responsible for managing iPad content including standard settings and 
apps. Any alteration to the settings by a student is in violation of the rules; therefore, the 
student will be subject to disciplinary actions and consequences.  
  

Parents of Greengate students will provide, at a minimum, the following basic 
technology: 

• A desktop or laptop computer with appropriate access time 
• Microsoft Office 2010 package with Word, PowerPoint, Excel and Publisher* 
• A printer with ink and paper 
• An internet connection 
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• The use of a parent or personal email account 
• *Publisher is optional but suggested 
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Rules to Discuss with Your Child 

I promise to 
1. tell my teacher, or another adult if I 

a. see someone using technology incorrectly or inappropriately. 
b. have a problem with technology. 
c. read or see something I think is wrong or makes me feel uncomfortable. 

2. treat all technology responsibly 
3. ask permission to print 
4. respect and care for all school property 
5. return all books and equipment I sign out in good condition and working order 

with all components 
6. ask classroom teachers if I may use an electronic device (iPad, iPhone or 

other smart phone) as an agenda. 
 7.  turn off personal electronic devices and put them away or place them in view    
   during class. 

 I promise not to 
1. share personal information such as my last name, address, and phone number. 
2. share the name, address, and phone number of my school. 
3. share passwords. 
4. send unkind messages. 
5. read or look at files that are not my own without the permission of a teacher. 
6. download or sync files, applications, or software without permission. 
7. eat or drink in the computer labs or near our classroom computers or personal 

electronic devices. 
8. play games, email, or text during school without teacher permission. 
9. send, transmit, access, upload, download, or distribute inappropriate, obscene, 

offensive, profane, threatening, harassing, pornographic, or sexually explicit 
materials intended to harm or demean others 

I promise to follow the Technology Code of Conduct. I understand that if I break any of the 
rules of this agreement or the school’s Acceptable Use Policies, I can be punished as with 
any other school rule violation. If I break the rules, I might also receive a failing grade for 
the project. The teacher has the option of giving a warning in the case of minor violations, 
but this is up to her. I will not assume that a warning will be given.


